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NOJTOXEHUE O BUBJTUOTEKE
MYHNUMNANBHOIO BIOAXKETHOIO OBLWEOBPA3OBATE/IBHOIO YYPEXAEHNA
«CPEAHAA OBLLEOGPA3OBATE/IbHAA LUKO/1A Ne16»
MYHNUMNANBHOIO OBPA3OBAHUNA I'. BPATCKA
I. O6buwme nonoxeHus

1.1. HacTosawee MonoxeHue peryanpyet geatenbHocTb 6ubanotekn MBOY «COLL Nel6» B
COOTBETCTBMM C YCTAaBOM LLUKOJIbl U NpUMEpPHbIM NoI0XKeHMeM 0 bnubimotTeke obpa3oBaTeIbHOroO
yuperkaeHua JenaptameHTa ob6Lero 1 AoLWKO/IbHOro obpasoBaHna MuUHUCTepcTBa 06pa3oBaHUs
Poccuiickont ®epepaumm ot 23.04.2004 Ne14-51-70/13.

1.2. BubnmoTeka co3gaeT ycnoBua gas peannsaunu rpaxaaHamm Poccunitickolt ®epepaunn
rapaHTMPOBAHHOIO rocy4apPCTBOM NpaBa Ha becniaTHoe No/ib3oBaHWe BUBANOTEYHO-
MHGOPMaLMOHHBIMU pecypcamm.

1.3. Bubnmoteka o6Le0bpa3oBaTeNbHOIO yUpeEXAEHNA PYKOBOACTBYETCSA B CBOEN AeATE/IbHOCTU
denepanbHbIMU 3aKOHAMM, YKazamuM U pacrniopsixkeHusamu MpesngeHTta Poccuiickont depepaumu,
NOCTaHOBEHWUAMM U pacnopsxKeHuamu MNpasuTtensctea Poccuiickon ®eaepauynn, TUNoBbIM
nosioKeHnem o6 061Le0bpa3oBaTENbHOM YUPEKAEHUN, PELLEHUAMM COOTBETCTBYIOLLErO OpPraHa
ynpaBneHus obpa3oBaHNeM, yCTaBOM 00LLe06pa30BaTEIbHOIO yUpeXKaeHns, HacToALWMM NprumepHbIM
NONIOKEHUEM.

1.4. JeatenbHocTb 6MBANOTEKM 0OLLE06Pa30BATENBHOMO YUPEKAEHNA OCHOBbLIBAETCA HA NMPUHLMNAX
[EeMOKpaTUn, rymaH1M3ma, obLLeoCcTynHOCTH, NpUopUTeTa 06LLEeYeN0BEYECKUX LLEHHOCTEN,
rpask4aHCTBEHHOCTU, CBOBOAHOIO PasBUTUA IMYHOCTM, ABBTOHOMHOCTM U CBETCKOrO XapaKTepa
obpasoBaHus.

1.5. OcHOBHbIMU Lensmmn bubnmoTekn obLeobpasoBaTeNbHOro yUpeXKaeHNs ABAAIOTCA Lean
0611e06pa30BaTeNIbHONO yUpesKaeHUA:

v dopmunposaHme obLLeit KybTypbl IMYHOCTM 0BYYaIOLIMXCA Ha OCHOBE YCBOEHUA 06A3aTe/IbHOro
MWHUMYMa coaepKaHuna obLeobpasoBaTe/ibHbIX NPOrpamMmm, UX aaanTauus K }KU3HU B
obulectse;

v/ co3paHue 0CHOBbI 418 OCO3HAHHOrO BbIBOPa M NOCNEAYIOLLErO OCBOEHNA NPOPECCUOHANbHbIX
06pa3oBaTeibHbIX MPOrpamm, BOCNUTaAHWE rPaXKaaHCTBEHHOCTU, TPYA0N06USA, YBaXKeHUSA K
npaBam 1 cBoboaam YenoBeKa, N106BU K OKpysKatolLel npupoae, PoanHe, cembe;

v popmupoBaHue 340poBoro 06pasa KUsHK.

1.6. BubnnoTeka B cBOEM AeATEeNbHOCTU OTPaXKaeT CNI0XKUBLLUEECA B O6LLI,€CTB€ naoeonorn4yeckoe n
nonnTn4yeckoe MHor006pasme, He OO0NYCKaeTCA rocyaapcreeHHaa Uanm nHaAa ueHsypa,
orpaHun4ymBearowan npaso yuTaTenem Ha CBO6OAHbIﬁ A0CTYyNn K UCTOYHUKaM MHd)OpMaLI,MM.

1.7. NopAaaoK NO/Ib30BaHMA NCTOYHUKAMU MHd)OpMaLI,MM, nepevyeHb OCHOBHbIX YCNYT U YCNOBUA UX
npeaocrtaB/sieHnA onpeaenAaoTca npasniamm No1b30BaHUA 6mbnnoTekoli.

1.8. O6wee meToaMNYECKOE PYKOBOACTBO BUBAMOTEKAMM 06LLLE0OPA30BATENbHBIX YUPEXKAEHWN
ocywectsaseT LleHTpanbHana 6ubaMoTeyHo-MHGOPMaUMOHHAA Komucemua MuHUcTepcTsa
06pazoBaHus Poccuiickon depepaumm. OTpacieBbiM HayYHO-METOANYECKUM LLEHTPOM AR
61banoTeK 06LLe06pa30BaTENbHBIX YUpEKAEHUI aBAAeTcA [OcyAapcTBEHHAA HAay4YHas
neparornyeckasa 6ubnmnoteka um. K. 4. YwmHcKoro.

1.9. BubnmoTeka HeceT OTBETCTBEHHOCTb 33 Ka4ecTBO 6146}1MOTeLIHO-VIHd)OpMaU,VIOHHOFO
06C/'IY)+(MBaHVIﬂ M ero cooTeeTcreBne BO3pPaCTHbIM I'ICMXOd)MBM‘-IECKMM ocobeHHOCTAM o6yqarouJ,chn.



Il. OcHOBHbIE 3a4aumn

2.1. ObecneyeHune Noab3oBaTeNAM A0CTYNa K UHGOPMALIMUM, SBHAHUAM, UAEAM, KYNbTYPHbIM
LEeHHOCTAM.

2.2. ObecneyeHne 0b6pasoBaTe/IbHOrO NpoLecca, CamoobpasoBaHMA B COOTBETCTBUM C
o0b6pasoBaTeibHbIMM NPorpammamm MHGOPMaLMOHHbIMKN PeCcypcamm Ha PasiMYyHbIX HOCUTENAX: —
H6yMaXKHOM (KHUKHbIN GOoHA); — MarHUTHOM (doHZ ayamo- n Bugeokaccet); — undposom (CD); —
KOMMYHUKaTUBHOM (KOMMbIOTEPHbIE CETU); — UHbIMM.

2.3. dopmunpoBaHue, HakonaeHne, 06paboTKa, cuctematmsaums GoHaa HocuTenem MHbopmaLUmn n
ero NpoABUKeHMeE K y4acTHMKam obpa3oBaTesibHOro npouecca: obyyatrowmmen, negarormyeckum
PaboTHMKaM, poAUTENAM (3aKOHHbBIM NPEeACTaBUTENAM) 0OYyYaIOLLMXCA.

2.4. OpraHusauusa onepatnuBHoro 6ubanoTe4yHo-MHGOPMaLMOHHOIO 06CNYKMBAHNA YH4ACTHUKOB
06pa3oBaTeNbHOro NpoLecca B COOTBETCTBMM C UX MHPOPMALLMOHHBIMM 3aNPOCaMU.

2.5. OpraHu13auua 1 BegeHue CnpaBoYyHO-NOVMCKOBOrO anmnapara: KaTasoros, KapToTek 1 6a3
OaHHbIX.

2.6. BocnuTtaHmne 6M61MO0TEYHO-UHDOPMALIMOHHOM KybTypbl, AnddepeHunpoBaHHOe obyyeHune
COBPEMEHHbIM MeTogam PaboTbl C UCTOYHUKAMM MHDOPMaLUK.

2.7. BocnuTtaHue KYNIbTYPHOIO U rpa*XA4aHCKOro CamoCo3HaHuA, nomoulb B COLlManm3saumnm
O6y‘-|aI-OLLI,EI'OCFi, Pa3BUTUN €ro TBOPYECKOro noTeHuana.

2.8. CoBeplLueHCTBOBaHME HOMEHKIATYpbl NpeacTaBasemMbix 6MbMOTEKOMN yCayr Ha OCHOBE
BHEAPEHUA HOBbIX MHPOPMALMOHHbBIX TEXHOIOTUI 1 KOMNbOTEPU3aunmn 6MbIMoTeYHO-
MHGOPMALMOHHbIX NpoLeccos, popMmupoBaHmMe KOMPOPTHON BUBAMOTEUHON cpeapbl,
CoBepLUEHCTBOBAHNE BUBANOTEUHON ITUKMN.

[1l. OcHOBHble GYHKLUMMU

3.1. dopmupyet poHA 6UbAMOTEYHO-6UBAMOTPaPUIECKUX N MHHOPMALIMOHHbIX PECYPCOB
06Lweo0bpazoBaTe/IbHOMO YYPEKAEHUS:

a) KOMMAEKTYET eANHbIN YHMBEPCaNbHbIA GOHA y4ebHbIMU, Xy[,0KECTBEHHbIMM, HAYYHbIMM, HAY4YHO-
nonyasapHbIMU SOKYMEHTaMM ANA Y4aCTHMKOB 06pa30oBaTeIbHOro NPOLLeCcca Ha TPAAULMOHHbBIX U
HeTPaANUMOHHbIX HOCUTENAX MHOPMALLUK;

6) nonosHAeT poHA MHPOPMaLMOHHBIMM pecypcamu ceT NHTepHeT, 6asamu M 6aHKaMM AaHHbIX
APYIUX YYPEXKAEHUIN M opraHM3aLmi;

B) aKKyMy/iMpyeT GOHA, AOKYMEHTOB, CO34aBaeMbix B 06L,e06pa3oBaTeIbHOM yuperKaeHnn (nanok-
HaKonuTenen OKYMEHTOB M UX KONWiA, Ny6anKaumuii u pabot negaroros obuweobpasoBaTeslbHOro
YUPEKAEHUSA, NYULLMX HAYYHbIX PaboT 1 pedepaTos 0byyatoWMXCa);

r) opraHusyeT eauHbIN GoHA HocuTenel MHGOPMaLLMM KaK COBOKYMNHOCTb GOHA0B OTAEN0B
61Mb6M0TEKM, y4EeBHbIX KABMHETOB 1 APYrMX NoapasaeneHnin obueobpas3oBaTeIbHOMO YUPEKAEHUS;

4) ynpaBaseT eaMHbIM CNPaBoYHO-MHPOPMALMOHHBIM GOHAOM C LeNblo ONTUMMU3aLNN 06beMa,
KoopAMHaumm coctaBa U 3G GEKTUBHOCTM €ro UCMO/1b30BaHU;

€) ocyWecTBAAET pasMeLLeHe, OpraHM3aLmnio U COXPaHHOCTb HocuTenei MHGopmaumm.
3.2. bubnanoteKka co3gaeT MHGOPMALMOHHYIO MPOAYKLMIO:

a) OCyLWecTBAAET aHAIUTUKO-CUHTETUYECKYIO NepepaboTKy MHbopmaLmy;



6) opraHu3yeT 1 BegeT cnpaBo4HO-6nbanorpadmyeckmii annapart: Katanoru (andasUTHBIN,
CUCTEMATUYECKUIM), KAPTOTEKM (CUCTEMATUUYECKYIO KAPTOTEKY CTaTeN, TEeMaTUYECKME KapTOTEKM),
3/IEKTPOHHDbIM KaTanor, 6asbl gaHHbIX Mo Npoduto 0bLeobpasoBaTeIbHOMO yYpeXAeHUs;

B) pa3pabaTtbiBaeT pekomeHaaTebHble bubanorpadpudeckne nocobuma (cnncku, ob63opbl, yKasatenu
nT.N.);

r) obecneuynBaeT MHPopPMMpPOBaHUE Nonb3oBaTenel 06 MHGOPMaLMOHHOM NpoayKuuu. 3.3.
BrubanoTeka ocywecrsnseTt gupdepeHumnpoBaHHoe 6U61MOTEYHO-UHPOPMALMOHHOE N CPaBOYHO-
6unbnnorpaduyeckoe obcayKnMBaHMe y4acTHUKOB 06pa3oBaTeIbHOro npoLecca:

Obyyatowmmces:

a) npefocTasnaseT MHPOPMaLUMOHHbIE PECYPCbl HAa Pas3/IMYHbIX HOCUTE/IAX HA OCHOBE U3YYeHUs UX
NMHTepecoB U MHGOPMALMOHHbIX NoTpebHocTeN;

6) cosmaeT ycnoBuaA ANs peannsaumm CamoCcToATeIbHOCTU B 0OyYeHUW, MO3HaBATEIbHOM,
TBOPYECKON AeATe/IbHOCTM C ONOPOM Ha KOMMYHUKALLMIO; CMOCOBCTBYET Pa3sBUTUIO HAaBbLIKOB
caMoobyueHus (ceTeBble OIMMMMAAbI, TEIEKOMMYHUKALUMOHHbIE MPOEKTbI, ANCTAHLLMOHHOE
obyueHue, pasBuBatoee obyyeHue);

B) opraHM3yeT obyyeHne HaBblKam He3aBUCUMOTro BUBANMOTEYHOTO NOb30BATENSA U NOTPEbUTENS
MHPOpPMaUUn; cofencTByeT MHTErPauun B y4ebHble MPOorpamMmmbl KOMMNIEKCA 3HAHWUIM, YMEHWI U
HaBbIKOB NO paboTe C KHUroi n nHbopmaunei;

r) OKasbiBaeT MHGOPMALMOHHYI0 NOALEPHKKY 00YUYAOWMMCA (KOHCYIbTAaTUBHYIO, MPAKTUYECKYHO,
WHAMBUAYANbHYIO, TPYMMNOBYIO, MacCOBYH0), B PELIEHUM 334,34, BO3SHWKAIOLWMX B NPOLEcce ux
y4yebHol, npodeccMoHanbHON N A0CYroBOM AeATEeNbHOCTH;

[l) opraHu3yeT MaccoBble MEPONPUATHA, OPUEHTUPOBAHHbIE HA pPa3BUTUE 0BLWEN,
MHPOPMALMOHHOM U YNTATENLCKOW KYybTYPbl IMYHOCTU, CTUMY/IMPYET pPeYeBble HaBbIKK,
COAENCTBYET Pa3BUTUIO KPUTMUECKOTO MbILLIEHMS, OCBOEHUIO MeANanpoCTPaHCTBa;

€) BbINO/IHAET PYHKLMM LEHTPA 40CYra WKObI (NpOoCMOTp BUAE0dUIbMOB, CUAMPOMOB,
NpeseHTaL MM pPa3BMBaOLMX KOMMbIOTEPHbIX UMP);

) OpraHu3yeT BocnuTaTe/ibHyto paboTy OCBOEHUSA YTEHUS C rpynnamMu NPOASEHHOrO AHS.
Meparoram:

a) BblABAAET MHGOPMALIMOHHbIE NOTPEBHOCTU M YA0BNETBOPEHME 3aNPOCOB B 061acTH
neaarormyeckmx MHHOBALMIA U HOBbIX TEXHOOTUIA;

6) copencTByeT npodeccMoHanbHOM KOMNETEHUUN NeAaroros, NOBbIWEHWIO KBaUdUKaLNK,
npoBeAeHu1Io aTTecTaumy;

B) co3aaeT 6aHK negarormyeckoi MHGOpPMaLMKM Kak OCHOBbI €4MHON MHPOPMALIMOHHOW CYKbbI
LWKO/Ibl, OCYLLLECTBAAET HAKOMNEHWNE, CUCTEMATM3aLMIO MHGOPMaLUM NO NpegMeTam, pasgenam u
Temam, NoAAePKNBAET NeAarormyeckyo MHGopmaumio;

r) opraHusyeT gocTyn K 6aHKy negarormyeckoi MHGopmMaunm Ha NtobbiX HOCUTENAX; MPOCMOTP
3/1EKTPOHHbIX BEPCUIA NeAarorMyecknx nsgaHuii;

[) ocywecTBAsAeT TeKylee MHGOPMUPOBaHME Neaaroros (AHN MHGopMaL MK, 0630pbl HOBbIX
nocTynieHnin u nybankaumit), usbuparenbHoe pacnpocTpaHeHne MHopmaLLmm,
anddepeHumposaHHoe MHGOPMMpPOBaAHME PYKOBOACTBA 061Le06pa30BaTENLHOMO yUpeXaeH A No
BOMpOCaM ynpaB/ieHns o6pa3oBaTesibHbIM NPOLLECCOM;



e) noageprkmMBaeT aeAaTeNbHOCTb Negaroros M obyvatowmxca B 061acTi co3gaHus
MHGOPMALMOHHbIX MPOAYKTOB (A0KYMEHTOB, 6a3 AaHHbIX, Beb-CTpaHuL, 1 T.M.);

X) coaelicTByeT negaroram B NpoBeAeHUM 3aHATUIA N0 MHGOPMALIMOHHOM KyNbType; ABnseTca 6a3ol
ANA NPoBeAeHUA NPaKTUYECKMX 3aHATUI OBNaAeHMA HaBblKaMu paboTbl ¢ UHGOPMALMOHHbBIMU
pecypcamu.

PoauTtenam (3aKOHHbIM NpeacTaBUTeNsiM) 0ByUatoLLMXCA:
a) y40BNETBOPAET YMTaTeIbCKUE 3anpocbl U MHGOPMUPYET O HOBbIX MOCTYNAEHUAX B 6UBNMOTEKY;

6) KOHCYNIbTUPYET MO BOMPOCaM OpraHM3aLLUmM CEMENHOrO YTEHMA, 3HAKOMWUT C HOPMATUBHOM,
MeOMLNHCKOM, Nesarormyeckon MHpopmaumen;

B) coaencTByeT poaAnTEIbCKMM KOMUTETAM B MPUOBPETEHNN YYeBHbIX KOMMIEKTOB A5
obyuatowmxca IV. OpraHmsauma AeaTenbHoCTn 6BUBANOTEKM MyHULMNANBHOTO BIOAKETHOIO
061,eo0bpazoBaTeNIbHOMO YYPEKAEHUS

4.1. BubanoTeKa ABNAETCA CTPYKTYPHbIM noapasgeneHnem MBOY «COLLU Nel16».

4.2. BubnnoTteka MorKeT 6bITb PpEOpPraHM30BaHa B MHOE NOAPa3aeseHne No PeLleHnto AMPEKTopa
061,e06pa30BaTE/IbHOTO YUPEKAEHMS U NMOMEYUTENbCKOTO COBETA, €C/IU 3TO HE B/ieYeT HapyLUeHwWs
065s3aTenbCcTB 061Le0bPa30BaTENILHONO YUPEKAEHUSA B YacTU HECNAaTHOro No/Ib30BaHMA
61banoTeyHo-nHGopmaumoHHoro pecypcamu. Mpu HeobxoanmocTtu B MNonoxkeHne o GubanoTeke
MOTYT 6bITb BHECEHbI UBMEHEHMSA U (UNIN) JONONHEHMA ANPEKTOPOM 061Le06pa30BaTENbHOMO
YUYPEKLEHUS MO COrMAacoBaHMUIO C pyKoBoauTenem 6ubanoTteku.

4.3. BubnmoteyHo-MHPOpPMaUMOHHOE 06CNYKMBAHUE OCYLLECTBAAETCS Ha OCHOBE y4ebHOro naaHa
06Lw,e0bpa3oBaTe/IbHOMO yUYpeK4eHUs.

4.4, bubnnoTeka, B COOTBETCTBMM C yCTaBOM 06L,e06pa30BaTe/IbHOr0 YUYpEKAEHUA, UMEEeT NPaBo
npeaocTaBAATb NaaTHbie BUOANOTEYHO-MHPOPMALLMOHHBIE YCAYrU (Ha LOrOBOPHOM OCHOBE), He
BKJ/IlOYEHHbIE B NEPEYEHb OCHOBHbIX YCAYT. Buapsl 1 Gopmbl A0OMNONHUTENbHBIX YCAYT, B TOM Yncie
NAaTHbIX, ONPEeAeNstoTCs pyKoBognuTenem 6ubanoTekun. MpeKktop Bnpase ycTaHaBMBaTb
OrpaHWYEeHMA Ha OTAeNbHbIe BUAbI NAaTHbIX ycayr. MpueaeyeHme 6ubaMoTeKoi
06Lw,e0bpazoBaTe/IbHOMO YYPEKAEHMA AOMNONHUTENBHBIX CPEACTB He BAEYET 338 COB0M CHUMKEHMUSA
HOPMaTMBOB U (M) aBCONMOTHBIX Pa3mepoB ero GMHaAHCUMPOBaHUA K3 BloaxKeTa
06WweobpazoBaTe/IbHOMo yUYpeKaeHUs.

4.5. B uensax obecneyeHns mogepHmsaLmm 6MbANOTEKM B YCI0BMAX MHPOPMaTM3aL MM 06pa3oBaHms
obueobpaszoBaTeibHOE yupeKaeHne obecneynsaet bubanoTeky:

— rApaHTNpPOBaAHHbIM d)VIHaHCVIpOBaHVIeM KOMMJIEKTOBAaHUA HOCUTENEN MHd)OpMaLI,MM;

— HEeoHXOANMbBIMU CTYKEBHBIMU M MPON3BOACTBEHHLIMW NOMELLEHUAMM B COOTBETCTBUN CO
CTPYKTYpOi 6MBANOTEKM N AECTBYIOWMMM HOPMATUBAMM NO TEXHWKe 6e30NacHOCTM 3KcnayaTaumm
KOMMbIOTEPOB (OTCYTCTBME BbICOKOM BAAMKHOCTU, 3aMblIIEHHOCTU NOMELLEHMA, KOPPO3UOHHO-
aKTUBHbIX MPUMECEN MU INEKTPONPOBOAALLEN NbIAN);

- COBpE‘ME‘HHOl\;I 3!'IeKTp0HHO-BbI‘-IMC/'IMTE!'IbHOVI n KOI'IMpOBa/'IbHO-MHO)KMTEJ'IbHOﬁ TEXHUKOM U
OpFTEXHMKOVI, HEO6XOAMMbIMM nporpamMmmMmHbIMAN NPOAYKTaMU;

— TeNeKOMMYHMUKALLMOHHOMN TEXHUKOWM M OPITEXHUKOMN; — PEMOHTOM M CEPBUCHBIM 06CNYKMBAHNEM
TEXHUKWN 1 06opyaoBaHMA 6UbanoTeKM;

4.6. O6weobpa3oBaTesibHOE yUperKaeHNe co3aaeT YCI0BUA ANA COXPAHHOCTM annapaTtypsl,
obopyaoBaHMA U umyllecTBa 6UbAMOTEKN.



4.7. OTBeTCTBEHHOCTb 3a CO34aHMe HeEObXOAUMbIX YCIOBUI ANs AeATE/IbHOCTU BUBIMOTEKN HeceT
AVpeKTop 0611e0bpa3oBaTe/IbHOMO yUpeKAeHUA U (M1M) ero 3aMecTUTe b B COOTBETCTBUM C
YCTaBOM yUperKaeHUs.

4.8. Pexkum paboTbl 6Mb1MOTEKN ONpeaenseTca 3aseayowmm 6ubanotekomn
061eo0bpa3oBaTe/IbHOIO yYpPEKAEHNA NO COrNAaCOBaHUIO C AMPEKTOPOM 0bLLe0bpa3oBaTe/ibHOro
yypexkaeHus. PekomeHayeTca: — oAnH Yac paboyero BpemeHu BblAeNaTb Ha BbINOJIHEHUE
BHYTpMbMBANOTEYHOM PaboThI;

— O[VH pa3 B MecsAL, NPOBOANUTb CAaHUTaPHbIN AeHb, B KOTOPbIA 00C/IyKMBaHWE UMTaTENEN He
Npou3BOAUTCS;

— 04 MH pa3 B MecAL, N0 COrMacoBaHMIO C METOAMYECKMM LLeHTPOM OpraHa ynpasaeHus
o06pazoBaHMEM NPOBOANUTCA METOAMYECKMIA AeHb.

4.9. PaboTa coTpyLHNKOB 6MBAMOTEKM M OpraHM3aumMa 06CNyKMBaHNA Y4AaCTHUKOB
0b6pa3oBaTeIbHOro NPoLLecca NPOM3BOAUTCA B COOTBETCTBUM C NPaBUIaMu TEXHUKN 6€30MacHOCTU U
NPOTUBONOXAPHbIMWU, CAHUTAPHO-TUTUEHNYECKUMU TpGGOBaHWFIMVI.

V. ¥YnpasneHue. LLTaThbl

5.1. YnpasneHue 6ubanotekoi 6toarkeTHoro obeobpasoBateibHOro yupexaeHua «CpeaHan
obweobpaszosaTtenbHas WKoia Ne16» ocywecTBAseTca B COOTBETCTBUM C 3aKOHOLATEIbCTBOM
Poccuiickon Pepepaumm n Yctaom MBEOY «COLL Nel16».

5.2. PykoBoACTBO 6MB/IMOTEKOI M KOHTPOJIb €€ AeATe/IbHOCTbIO OCYLLECTBAAET ANPEKTOP
0611e06pa3oBaTeNIbHONO yupeskaeHUA. [UPeKTop yTBep:KAaeT HOPMaTUBHO-TEXHOIOTMYECKYIO
OOKYMeHTaLumo 6nbamnoTteku.

5.3. 3aBeaytowmin 6UBAMOTEKOIN HECET OTBETCTBEHHOCTL B NpeAesiax CBOel KOMNETEHUUN nepes,
06yyYaloLLMMUCA, UX POAUTENAMM (3aKOHHBIMM NPEeACTaBUTENAMM), OBLLECTBOM U ANPEKTOPOM 33
OpraHM3aumio U pesynbTaTbl AeATENIHOCTM B COOTBETCTBUM C GYHKLMOHANbHbIMU 06A3aHHOCTAMM,
npeAycMOTPEHHbLIMW KBaINPUKALNOHHBIMU TPEOOBAHUAMM, TPYA0BbIM S0OrOBOPOM (KOHTPAKTOM) U
ycTaBom obueobpasoBaTeibHOro yuperxgeHns MbBOY «COLU Ne16».

5.4. 3aBeaytowmii 66 1MOTEKON Ha3HAYaeTCcA ANPEKTOPOM 0bLLeobpasoBaTeNbHOrO yYpeXaeHma u
ABIAETCA YeHOM NeAarorMyeckoro KoJIJIeKTMBa, BXO4UT B COCTAB NesarorMyeckoro coBeTa
06WweobpazoBaTe/IbHOMo yUYpeKaeHUs.

5.5. 3aBeaytowmit 6ubanoTeKol paspabaTbiBaeT M NPesoCTaBAAET ANPEKTOPY HA YTBEPKAEHME:
a) nonoxKeHne o BUbGAMOTEKE, NpaBuMaa NOb30BaHUA BUBAMOTEKON;

6) CTPYKTYpY M WITaTHOE pacnncaHue 6ubanoTeku;

B) LOMIKHOCTHbIE MHCTPYKLUKN PabOTHUKOB BUbANOTEKMY;

r) NoNo*KeHne o AONONAHUTENbHbIX (MNaTHbIX) ycnyrax 6ubamoTeku;

A) NnaHbl 1 0TYETbl PaboTbl HUBNMOTEKY;

€) TEXHO/IOTMYECKYIO AOKYMEHTALMIO.

5.6. MopaaoK KomnaeKkToBaHMA 6U6AMOTEKN 06LLEe0bpa3oBaTeIbHOMO yUpeXaeH A paboTHUKaMuK
pernameHTUPYeTCa ero yCTaBoM.

5.7. PekomeHAyeTca WwrtaTHOe HanosHeHne 6MbanoTeKM pa3pabaTbiBaTb Ha OCHOBe 06bemoB paboT
C MCMO/b30BaHNEM MEXKOTPACNEBLIX HOPM BPEMEHM Ha NPOLLECCHI, BbINONHAEMble B 61bBAMOTEKaX.



5.8. B uenax obecneyeruns auddepeHumpoBaHHoM paboTbl 6UbAMOTEKN 0b6LLE06pa3oBaTEIbHOE
yyperkaeHue Bnpase BBECTU HOBble A0/IKHOCTU: NeAaroropraHM3aTop 4eTCKOro YTeHus,
npenoaasaTtenb MHPOPMALMOHHON KyNnbTypbl, FNaBHbIM 6MbAnOTEKapb, 3aBEAYIOWMIA CEKTOPOM,
6mnbnmorpad, megmacneLmnanmncr.

5.9. Ha paboty B 61ub6A1M0TEKY NPUHUMAKOTCA nLA, UMetoLLmMe Heobxoanumyto NpodeccuoHasibHO-
6MbAMOTEYHYIO KBa/IMPUKALINIO, NOATBEPKAEHHYIO AOKYMEeHTaMmn 06 ob6pasoBaHMn U
COOTBETCTBYHOLLYIO TPEOOBAHUAM KBaINPUKALNOHHOMN XapaKTEPUCTUKM MO AO0NKHOCTU U
NONY4EeHHOM CNeunanbHOCTH.

5.10. O6bem yuyebHoO Harpy3Kku (neaarormyeckon paboTbl) Ana paboTHUKa 6UBANOTEKM
yCTaHaB/MBAETCA AMPEKTOPOM 061LLe06pa30BaTEIbHOIO YUPEKAEHMA, UCXOAA N3 KONIMYeCcTBa YacoB
no yyebHoMy nnaHy 1 y4ebHbIM nporpammam, obecneyeHHOCTM Kagpamu, Apyrnx ycioBuin paboTol.
CoBmelyeHne 6MbanoTe4yHo-MHGOPMALMOHHOM U Nefarornyeckon AeaTe/lbHOCTU MOXKET
oCyLecTBAATLCA paboTHUKOM BUBAMOTEKM Ha A,06POBONLHON OCHOBE He 6onee 18 YacoB B Heaento.

5.11. TpypoBble oTHOWEHUA PabOTHUKOB BUBAMOTEKN M 06LLe06pa30BaTENBHOTO YYpEKAEHUA
PEryavMpyroTcs TPYA0BbIM 4OTOBOPOM (KOHTPAKTOM), YC/I0BUA KOTOPOTO HE A0/XKHbI NPOTUBOPEUUNTb
3aKOHoAaTenbCTBY Poccuitickoli depepaunmv o TpyLe.

VI. MpaBa 1 06s83aHHOCTU BUOBANOTEKM
6.1. BUbMoTEKa 06LWE06PaA30BATENBHOIO YUpPEXKAEHNUA UMEeT NPaBo:

a) camocTosTesIbHO onpeaensaTb Bbibop ¢opm, cpeacTs U meTog08 MHGOPMALMOHHO-
6ubMoTeYHOro obecneyeHms ob6pa3oBaTeNbHOrO NPOLECCA B COOTBETCTBUM C LLEE/IAMU M 334a4amu,
YKasaHHbIMK B YcTaBe v MosnoxkeHun o 6nbanoTteke oblieobpa3oBaTeNbHONo yupexRaeHus;

6) onpenenaTbCA C UICTOYHHNKaMU KOMNJIEKTOBAaHUA MHd)OpMaLI,MOHHbIX pecypcos,

B) U3bIMaTb U PeannN30BbIBaTb AOKYMEHTbI U3 POHAOB B COOTBETCTBMM C MHCTPYKLMEN NO yYeTy
6mbnnoTteyHoro poHaa;

r) onpenenatb nepeyeHb AONOAHUTENbHbIX (MAATHbIX) YCAYT, CONYTCTBYHOLLMX OCHOBHOM
[eATeNbHOCTU bnbanoTeku;

,Cl,) onpenenAaTtb B COOTBETCTBUMU C I'IpanmaMM nonb30BaHUA BUAbI U pPa3mepbl KOMNeHCaunn
yu.|,ep6a, HaHeCeHHOro no/sib3oBaTtenaAMmn 6M6ﬂMOTEKM,‘

€) BbIXOAUTb C NPeaoKeHUAMM COBEPLIEHCTBOBAHMA ONAaTbl TPYAa, B T.4. HaA6aBOK, gonaaT u
Nnpem1MpoBaHnA paboTHUKOB BUBNMOTEKM;

) y4acTBOBaTb B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickoint Peaepaumm (Yepes YneHcTBo
0buweobpa3oBaTeNIbHOMO yYpeKAEHUs) B paboTe 6MBNNMOTEUHbIX accoumalmii UM COHO30B;

3) y4acTBOBaTb Ha KOHKYPCHOM W/IM MHOM OCHOBE B peannsaunn peaepanbHbiX, PEFMOHANbHbIX U
MeXAYyHapoAHbIX NPOrpamMmm pasBuTUA MHGOPMALMOHHOIO M 6MBANOTEYHOrO Aena.

PaboTHMKKN BUBANOTEKM MMEIOT NPaBo:

a) Ha noBbllWeHne KBaI'IVI(I)VIKaLJ,VIVI. B aTnx uenax agMMHUCTpauma co3aaeT YCN0BuUA, HEO6XO,CJ,VIMbIe
AanaycnewHoro O6yLIeHMﬂ pa6OTHMKOB B yuypexaeHunAax ebiClLero I'IpOd)ECCMOHa/'IbHOFO
o6pa3OBava, a TaKXe B y4ypexgeHnAX CUCTEMbI NepenoaroToBKM 1 NOBbILLEHNA KBa}'IMd)MKaLI,MM;

6) Ha aTTecTaumio Ha O6POBONLHON OCHOBE Ha COOTBETCTBYIOLLYIO KBaIMDMKALMOHHYIO KaTeropuio
1 NOJIlyYEeHUNe ee B ClyYae YCNeLHOro NPOXoXKAEHUA aTTecTauuy;



B) Ha eXXeroAHblii OTNYCK B 28 KaneHaapHbIX AHEN U Ha A0MNO/IHUTENbHbIN ONa4ynBaeMblit OTNYCK
(0o 12 pabounx AHelt) B COOTBETCTBUM C KOJINEKTUBHbBIM IOFTOBOPOM MeXKAY PaboTHUKaMM U
PYKOBOACTBOM 006L1,e006pa30BaTeNbHOMO YYPEXAEHUA MU UHBIMU NIOKANbHBIMU HOPMATUBHbIMMU
aKTamu;

r) Ha npeAcTaBAeHMeE K Pa3inyHbIM GOopMaM NOOLLPEHUSA, Harpagam U 3Hakam OTInYus,
npeaycMOTPEHHbIM 418 paboTHMKOB 06pa3oBaHMA U KyAbTypbl.

PaboTHUKM 6MBANOTEKM, KBaIMDULMPOBAHHbIE KaK Neaaror-opraHn3aTop AEeTCKOro YTeHus,
npenogasaTteb UHPOPMALMOHHOW Ky/IbTYpPbl, UMEIOT NPaBo:

a) Ha CaMOCTOATE/bHbIN BbIBOP Y UCMO/Ib30BaHUE METOANKU 0OYyYEHUA U BOCMUTaHWA, y4eOHUKOB,
y4ebHbIX N0CO6Mii U MaTepmanos.

6) Ha noBblWeHMe KBaMbUKauuu;
B) Ha aTTecTaLuio Ha 406POBO/IbHOI OCHOBE;

r) Ha COKpalleHHyto pabouyto Heaeto, Ha YA/IMHEHHbIN ONauYnMBaEeMblit OTNYCK, Ha NOyYeHMe
MeHCKM 3a BbICNYTY JIET, COUMa/bHbIE TAPAHTUN U IbFOTbI B NOPSALKE, YyCTAHOBNEHHOM
3aKoHoAaTeNIbcTBOM Poccuiickon depepauuu;

[) Ha JONO/IHUTENIbHbIE /IbrOTbl, NPeaoCTaBAseMble B PETMOHE Neaarormyecknm paboTHUKam
06Lw,e0bpa3oBaTe/IbHOMO YYPEKAEHMS;

6.2. BubanoTteka obweobpasoBaTenbHOro yupexaeHna obsasaHa:

a) npepocTaBnATb becnnatHoe Nosb3oBaHUe 6UBANOTEUHO-UHPOPMALMOHHBIMWN pecypcamu B
COOTBETCTBUU C ycTaBOM 061,e0bpa3oBaTeIbHOro yupeRaeHns U npaBuaaMm NoAb3oBaHUA
6nbanoTexkom;

6) BECTM KOHCY/IbTALMOHHYIO pPaboTy, OKasbiBaTb NMOMOLLb B MOUCKE M BbibOpe HEOBXOANMbIX
MHPOPMALMOHHbIX PECYPCOB;

B) obecneuynTb COXPaHHOCTb U UCNOJIb30BaHME HocuTenewn MHd)OpMaLI,MVI, obecneynTb KayecTBo Ux
CncremaTtmnsaunmm, pasmelleHna N XpaHeHuna,

F) OTYUTbIBATLCA Nepe UNPEKTOPOM 06u.|,eo6pasoBaTeanoro ydypexageHnAa nh opraHamum
FOCY,CI,apCTBEHHOVI CTaTUCTUKKM B nopAaKe, NpeayCMOTPEHHOM 3aKOHOOATE/IbCTBOM.

VII. NMpaBuaa nonb3oBaHMA 6UBANOTEKON MYHULMMNANBbHOFO H6I0AKETHOIO 06LLLe06pa30BaATENBHOIO
yupexgeHus «CpegHas obleobpasoBaTtenbHan wKona Nel16»

7.1. Nonb3oBatenn 6MBANOTEKM MMEIOT NPaBO:

— noay4aTb NoJIHY0 nHGOpPMaUMIo 0 cocTaBe 6MbBAMOTEYHOro PoHAa, MHPOPMALMOHHBIX Ppecypcax
1 NpeaocTaBAseMbix 6U6AMOTEKON yCayrax;

— N0Nb30BaTbCA CNPaBoOYHO-6MbAKOrpadmyecknm annapatom 6UbANOTEKN;
— NoAyYaTb KOHCY/IbTaLUMOHHYIO MOMOLLb B NMOUCKE M BbiBOpe NCTOYHUKOB MHPOPMaLMUK;

— NoNy4aTb B MNO/Ib30OBaHUE Ha aboHeMeHTe U YMTaNbHOM 3a/1e NevyaTHble n3aaHuA,
ayaAnosusyasabHble AOKYMEHTbI U Apyrne MCTOYHUKN VIHd)OpMaLI,MM,' npoAaNnATb CPOK NMNOJ/Ib30BaHUA
AOOKYMEHTaMH,

— nonyyaTb TemaTudeckune, paktorpadpuyeckme, yTouHawwme n bubanorpaduyeckme cnpasku Ha
ocHoBe poHAa 6UBAMOTEKM (MCKNKOYEHME: CNPABKN NOBbILWEHHOMN CI0XKHOCTH);



— M0JIy4aTb KOHCY/bTaLMOHHYO NOMOLLb B paboTe ¢ MHbopmaLment Ha HeTPAANLMOHHbIX
HOCUTENSX, NPU NOJIb30BAHUWN INEKTPOHHbBIM U MHbIM 060pYA0BaHNEM

; —Y4acTBOBaTb B MePONpPUATMAX, MPOBOAMMbIX BMBANOTEKON;

— COBMECTHO ¢ 6MbnmoTeKkoi co3aaBaTh Kaybbl, KPYXKKK N0 MHTepecam, obliectsa gpysen
6UBNMOTEKM, YTEHUA, KHUTY;

— No/Ib30BaTe/lb UMEET NPABO Ha NOJIyYeHUE NAATHbIX YCAYT, COMYTCTBYOLWMX OCHOBHOM
AeATeNnbHOCTM BB AMOTEKM, NpeaocTaBaseMblX 6UBINOTEKON, COrNacHO ycTaBy
obueobpasoBaTesibHOrO yuypexxaeHns U «oIoKEHUIO 0 NIATHbIX YCAyrax»;

— B C/ly4ae KOHPIMKTHOM cuTyaumm c 6ubanotekon obpalatbCa K ANPEKTOPY
061w,e06pa3oBaTeNbHOMO YYPEKAEHUS.

7.2. Nonb3oBatenn 6ubaMoTekn 0653aHbI:
— cobntopathb MpaBuaa Noib3oBaHUA 6MbaAMOTEKON;

— 6epeXkHO OTHOCUTLCA K MPOU3BELEHUAM NevaTu (He BbipbIBaTb, He 3arnbaTtb CTpaHuL, He AenaTb B
KHWUrax noA4YepKMBaHWUA, MOMETOK, KOMMPOBAHUA), MHBbIM AOKYMEHTAM Ha Pas/IMYHbIX HOCUTENSAX,
060pyA0BaHNIO, MHBEHTAPIO;

— nogaepxumeatb NOPAAOK PaCCTaHOBKU M3AaHMﬁ B OTKPbITOM O0CTYyne 6I/I6III/IOT€KI/I, pacnonoxeHnAa
KapTOY€eK B KaTasiorax 1 KapToTeKax;

— N0/1b30BaTbCA LLEHHbIMU N CNPABOYHbIMU U3OAHUAMU TOJIbKO B MOMELLEHNN 6VI6IWIOT€KI/I}

— MPU NONYYEHMUM NPOU3BELEHWNIA NEYATU U UHBIX LOKYMEHTOB NO/Ib30BaTe/Ib A0/IKEH yoeanTbea B
oTCyTCTBUM AedeKToB, Npu obHapyKeHUn npomHPopmMMpoBaTb PaboTHMKa BUBAMOTEKM.
OTBEeTCTBEHHOCTb 33 0OHapYKeHHble AedeKTbl B CAaBAEMbIX LOKYMEHTAX HECeT NocneLHUN
nonb30BaTesb;

— pacnumcbiBaTbCA B YMTATENBCKOM GOPMY/ISPE 33 KarKAblN MOYYEHHbIM AOKYMEHT (MCKIOYEeHMe:
yyawmecs 1-2 knaccos);

— BO3BpalWlaTb AOKYMEHTbI B 6M6ﬂMOT€Ky B YCTAHOB/IEHHbIE CPOKMWN;

— No/1b30BaTE/IN, OTBETCTBEHHDbIE 3a YTPATY UK NOPYY AOKYMEHTOB 6M6HMOTGKM, U1 nx poguntenn
(3aKOHHbIe npeagcrasuTenn o6yqarou.|,eroc;|) 06A3aHbl 3aMEHUTb NX PaBHOUEHHbIMU, NpPU
HEBO3MOXHOCTU 3aMeHbl — BO3MECTUTb pea/ibHYH PbIHOYHYIO CTOMMOCTb JOKYMEHTOB,

— N0 UCTEYEHUU CpOKa 0byYeHUs unm paboTsbl B 06LLe0bpa3oBaTeIbHOM yupeKaeHnn
noNb3oBaTeNn 065a3aHbl MOAHOCTbLIO PaccunTaThCs C GUBANOTEKON. JInuHOe Aeno yyalleroca u
0bxoaHOM NMNCT paboTHUKa 6e3 COOTBETCTBYIOLLEN NOMETKM 6BMBANOTEKM He BblaatoTCA.

7.3. BubnnoteKa meet Npaso:

— YCTaHaBAMBATb PEXKMM PaboTbl BUBIMOTEKM NO COFNACOBAHUIO C AUPEKTOPOM
06Leo0bpa3oBaTe/IbHOMO YYpPEKAEHUS;

— onpeaenaTb U NPUMEHATb pasMepbl KOMMNEHCALMI 3a yiepb, NPUYMHEHHDI Nob30BaTeNeM
bnbanoTexe;

— YCTaHaB/INBaATb LLITpad)HbIe CaHKUMKM 3a npeBbilleHne CPOKOB NOJZ1Ib30BaHNA JOKYMEHTaMU
6M6/’|MOT€KM; INWAaTb NpaBa NO0/1b30BaHUA 61banoTeKo Ha CpPOK, paBHbIﬁ 3a40N1XKEHHOCTH,

— onpeaenatb NnepeyeHb U NPencKypaHT NAaTHbIX ycayr 6ubanoTeku;



— yCTaHaBAMBaTb NOPAAOK BblAaYN AOKYMEHTOB BMBIMOTEKN MO, 3a/10T NONb30BaATENSAM, He
ABNAOLLMMCA Y4aCTHUKaMm 0bpa3oBaTenbHOro npolecca AaHHoro obuieobpasoBaTeibHOMoO
yupexaeHus.

7.4. bubnnoteka obasaHa:
— MHbOPMMPOBATL NOL30BATE/IEN O BCEX BMAAX NPeaoCcTaBAsEMbIX OMBANOTEKOM yCAyT;

— obecneynTb YnTaTeNsiM BO3MOMKHOCTb M0J1b30BaTbCs MHPOPMALIMOHHBIMK pecypcammu
6mnbanoTeku;

— dopmupoBatb GOHAbI B COOTBETCTBMU C 06pa3oBaTe/IbHbIMU MPOrPaMMaMU yUpeKaeHUs,
MHTepecamu, NOTPEBHOCTAMM 1 3aNPOCaMK BCEX KaTEropuiA Nosib3oBaTesel;

— COBEpLUEHCTBOBaTb MHOPMALLMOHHO-6MbBAMOrpaduyeckoe n bubanotTeyHoe obcyKMBaHME
no/sb3oBartesien;

— 3HAaKOMWTb N0JIb30BaTes1Ieli C OCHOBaMU MHPOPMALLMOHHOW KybTypbl;
— €034aBaTh M NOAAEPKMBaTb KOMbOPTHbIE YCI0BUA 06CNYKMBAHUSA;

— He A0MyCcKaTb YMTATE/IbCKYHO 3a40/KEHHOCTb, MPMHUMATb OMepaTUBHbIE MepbI K ee IMKBUAALUN;
— obecneynTb paLMoHaNbHOE, COOTBETCTBYHOLLLEE CAHUTAPHO-TUTMEHMYECKUM TpeboBaHUAM
pasmeLLeHne u xpaHeHue HocuTenen nHdopmauuu;

— obecneynBaTb KOHCbVIAeHLI,VIafIbHOCTb AaHHbIX O MNO/Ib30BaATENAX 6VI6J'IVIOT€KVI, MX YUTATENIbCKUX
3anpocax;

— obecneunTb pexxunm paboTbl B COOTBETCTBUM € NOTpebHOCTAMM 06Lwe0bpa3oBaTeIbHOro
yypexRaeHus.

7.5. Mopagok nonb3oBaHUA 6GUBAMOTEKON:

— 3anuncb obyyvatowmxca 061Leo0bpa3oBaTeNIbHOMO yUpexaeHusa B 6UbAnNoTeKky Nnpons3BoanTca No
CMMCKY KNnacca B UHAMBUAYaNbHOM NopAAKe, a NeAaroros, COTPYAHUKOB, poauTeneit (3aKoOHHbIX
npeacraBmTenielt 0byyatowmxcs) U CTOPOHHUX NONb30BaTe e

— Mo nacnopTy;

— AOKYMEHTOM, NOATBEPKAAIOWMM MPABO NONb30BaHUA BUBNNOTEKON, ABNAETCA YNTATENLCKUIA
dopmynap. MNonb3osaTenb 0653aH 3aCBMAETENLCTBOBATL MOAMNMUCHIO HA YMTATENILCKOM hopmynspe
03HaKOM/IEHUWE C NPaBUAaMM N01b30BaHNA M 06A3aTENbCTBO UX BbINOAHATD;

— ynTaTenbckuii popmynap puKcupyeT GaKT M AaTy BblAAYM NONb30BATENIO AOKYMEHTOB M3 GOHAA
61MB61MOTEKU N NX BO3BPALLEHUSA B BUBANOTEKY.

7.6. NopaaoK nonb3oBaHnA aboHEMEHTOM:

— N0/b30BaTENIM UMEIOT NPABO NONYYNUTbL Ha AOM He 6onee 20 UsgaHuit (BMecTe ¢ yuebHUKamm),
peakue, nedUUMTHbIE, U3 MHOFOTOMHbIX U34aHWUI

— He 6onee ABYX AOKYMEHTOB O4HOBPEMEHHO;
— CPOKM NO/Ib30BaHWA AOKYMEHTaMMU:
— y4ebHMKM, yuebHble NocobmaA — yuebHbIi roa;

— Hay4HO-nonynAapHaAa, No03HaBaTe/ibHaA, XyA40XXeCTBEHHAA — 10 AHEVI, nepmnognyeckmne n3gaHuAa,
M34aHMA NOBbIWEHHOro cnpoca —5 p,Hei/i;



— pefikMe U UeHHble U34aHns Ha AOM He BblAatoTcs;

— No0/1b30BaTeIN MOTYT MPOANNTL CPOK MONb30BaHUA AOKYMEHTAMW, ECAN Ha HUX OTCYTCTBYET CNPOC
CO CTOPOHbI APYr1X NoAb3oBaTenei.

7.7. NopAAoK N0/Ib30BaHMA YMTA/IbHBIM 3a/10M:
— AOKYMEHTbI, NpeagHa3sHayYeHHble g5 paboTbl B YNTAIbHOM 3a/1€, Ha A0M He BblAatoTCA;

— 3HUMKNOMNEANN, CNPaBOYHUKN, PEAKME M LeHHbIe JOKYMEHTbI BblAAlOTCA TObKO A4 paboTbl B
yuTaNbHOM 3ae;

— KO/IMYECTBO AOKYMEHTOB, C KOTOPbIMM paboTaeT Noib3oBaTe b B YNTANIbHOM 3a/e, He
orpaHn4mMBaeTcs.

8. MopasokK paboTbl B KOMMNbIOTEPHOM 30HE BUBANOTEKMU:

— paboTa B KOMNbIOTEPHOW 30HE Y4aCTHUKOB 06pa3oBaTeIbHOro NpoL.ecca NPonsBoOANUTCA NO
rpaduKy, yTBEPKAEHHOMY ANPEKTOPOM YYpPEKAEHMUA, U B NMPUCYTCTBUU COTPYLHMKA BMBMOTEKM;

— pa3pewaeTca pa60Ta 3a O4AHUM NEPCOHA/IbHbIM KOMMbOTEPOM HE 6onee ABYX HENOBEK
OAHOBPEMEHHO,

— no/sib30oBaTelb UMeeT NpaBo paboTaTb C ANCKETOW Nocae ee NpeABapUTebHOro TeCTUPOBaHMUA
paboTHMKOM 6MBMOTEKY;

— 3anpewaeTca ncnonbsosatb CD-ROM, npuHeceHHble N0Ab30BaTENAMMY;

— 110 BCeM BOMPOCaM Noucka MHpopmaLmm B HTEpPHETE NO/Ib30BaTENb A0/IKEH 06PaTUTLCA K
pPaboTHUKY BUBMOTEKK; 3anpelLaeTcs obpalleHue K pecypcam MHTepHeTa, npeanonaratowmm
onnarty;

— BK/IIOYEHME U BbIK/IOYEHNE KOMMNbIOTEPOB NPOU3BOAUTCA TO/IbKO PaBOTHUKOM BMBANOTEKMU.
3anpeLaeTca ocTaBATb 6e3 npucMmoTpa paboTalolwme KOMNbHTEPbl, BCKPbIBaTb 60KM NUTaHMA
KomnbtoTepa 1 nepudepuitHbIX yCTPOMCTB, Kopryca MOHUTOPA, MPUHTEPa, CKaHepa; Kakoe-1Mbo
BMeLIaTeNbCTBO B YCTaHOB/IEHHOE NporpaMmmHoe obecneyeHue, BKAOYaA U3BMeHeHUe ero
HACTPOWKM;

— nonb3oBaTenun 06s3aHbl He A0oNnyCKaTb NonagaHnA BHYTPb KOMMNbOTEPA U nepmcbepmm
NOCTOPOHHUX NPEAMETOB, )KMLI,KOCTEIZ 1 CbiNy4nX BELLECTB,

— NPOAONKUTENbHOCTb HENPEPLIBHOM paboTbl ¢ BAT 6e3 pernameHTMPOBaHHOMO NepepbiBa He
[AO/I)KHA NpeBbIWaTh 2 YacoB

MepeyeHb OCHOBHbIX YCAyr 6MBAMOTEKM MyHUUMNANBbHOTO BtoAKeTHOro 0bLweobpasoBaTesibHOrO
yupexaeHus «CpegHas obuieobpasoBaTeibHan WKoAbl No16»:

— nonyyeHne MHPOPMALMU O HaMYUK B BUBNNOTEKE KOHKPETHOTO AOKYMEHTA MM HOCUTENA
nHdopmauun, bubamorpadpuyeckmx NONCKOBbIX cUCTEM BUBAMOTEKK, CNPABOYHBIX annapaToB U UX
BO3MOKHOCTAX;

— nony4vyeHue KOHCVI'IbTaTMBHOﬁ nomouwu B Bbl60pe MCTOYHUKOB MHd)OpMaLI,MM,' — nonyvyeHwme B
CaMOCTOATE/IbHOE NOJ1Ib30BaHME CI'IpaBOLIHO-6M6J’IMOFpa¢M‘-IeCKOFO annaparta 6M6/1MOT€KM,‘

— noJiyyeHne BO BpeMeHHOe NoJjib30BaHne AOKYMEHTOB 13 GpOoHA0B BUBANOTEKN B COOTBETCTBUM C
«MpaBunamm nonbL3oBaHUA BUBANOTEKONY;

— N0/Ib30BaHNE CUCTEMOIA MHTepHET B Hay4HbIX U O6pa3OBaTe}'IbeIX uenax;



— M0/Ib30BaHWNE YNTAJIbHbIM 32/10M.
OcCHOBHble NHGOPMALIMOHHbIE YCAYTU:

— NOArOTOBKA, PacnpoCTpaHeHWE U NpesoCcTaBAeHME B N0/1b30BaHNE MHPOPMALLMOHHBIX U
6ubanorpadmyecknx n3gaHun, ykasatenei, naketos MHGOPMALMOHHbIX MATEPUAIOB MO 3aABKaM
OpraHmM3auunii U YacCTHbIX /L,

— NOUCK 1 otbop nHpopmaumm no 3anpocy ns bubamnorpadpuyeckmx b, n 3anunco Ha AnUcKeTy
No/Ib30BaTeNA; — TO XKe, BK/HoYas PETPOCNEKTUBHbIN NOUCK (Mo TemMam, BUAAM AOKYMEHTOB M Np.) U
coctaBneHune 6ubanorpadpuyeckmx CNMCKoB C MCNOJIb30BAHNEM TPALULNOHHBIX HOCUTENEN
6unbavorpapunyeckon MHGopPMaLMK: KaTasloroB 1 KapToTeK bMBAMOTEKM, BlonneTeHeln u np.;

— BbINONHEHMEe BubAnorpadpuyeckmx cnpaBok



